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1. OGi1acTe npuMeHeHus

Hacrosimast IHcTpyKius 1o npoTHBOAEHCTBHIO KOPPYIILUH (ajiee — HHCcTpyKums)
KI'KIT «My3eit ricTopuy ropHOTO ¥ IJIaBUIBHOTO eNia B oceske JKe3npr umenu Makena
Toperensauna» (manee — Myseii) sBisercss 00S3aTeNBHOM Ul O3HAKOMIICHHS W
[IPUMCHCHHUS BCEMH CTPYKTYPHBIMH IIOAPa3AeIeHUSIMH, paOOTHHKAMH U JOJDKHOCTHBIMHU

nanaMu Mys3ses.

2. HopmaTHBHBIE CCBIIIKH

B MHCTpyKLINK HCIIOIb30BaHbI CCHUIKH HA CJIEAYIOIIHE HOPMATHBHEIE IOKYMEHTBHI:
CT PK ISO 9000-2017 (ISO 9000:2015) «Cuctema MeHemKMEHTa KayecTa.

OCHOBHEBIE MOJNIOXKEHHS H CIIOBAPHY.
JAIT V-01-2022 «YnpaBneHue 1OKyMEHTHPOBAaHHOH HH(pOpMALIHE.

3. Tepmunbl, onpeaeeHnst ¥ COKpaLEHHS

B MucTpyxuuu npuBeieHbl TEPMUHBL, ONIPEEIEHHs ¥ COKPAIIIEHUS B COOTBETCTBUH
¢ CTPKISO 9000-2017 (ISO 9000:2015) «Cucrema MmeHemKMeHTa KadecTBa. OCHOBHEIE
[10JIOXXEHHUS U CJIOBAphy», B IONOJIHEHHE K HUM yCTaHOBJIEHBI CJIEIYIOLIME TEPMUHBI H UX
OmpeeIeHuS

bnuskue ponctBeHHMKH — (uU3MuYecKHe NHIE, COCTOSAIME B OIHM3KOM POICTBE
(pomutenu (pomMTeNs), INETH, YCHIHOBUTEIM (YHOYEPUTEINH), YCHIHOBJICHHBIE
(Y@o4epeHHBIe), IOJTHOPOIHEIE H HETIOIHOPOAHbIE GPaThs M CECTPHI, JSAYIIKA, 0albymika,
BHYKH ), Opake, a Tak)Ke CBOMCTBE C AOJDKHOCTHBIM JIMIIOM HIIU pabotHukoM OOIIECTBA;

B3sTka — mpuHUMaemble THIOM JIMYHO HJIM 4Yepe3 IOCPETHHKA MaTepHabHbIE
IIEHHOCTH (IPEAMETHl MJIM JEHBI'HM) WIH Kakas-Tu60 HMyIIeCTBEHHAs BbHIFOAa, HIIH
YCIIyTH 3a IEHCTBUE (UK, HA000POT, 6e31elCTBIE), B UHTEpECcax B3ATKOAATeNs], KOTOPOe
9TO JIMLIO MOIJIO UJTH TOJIXKHO OBLIO COBEPIIMTH B CHITY CBOETO CIIY>KEOHOTO MMOJIOKEHHUS:

BriMorarenscTBo B3ATKH — TpeOOBaHUE JHLOM B3ATKH IIOJ YTPO30i COBEPIIEHHS
JICHCTBHH, KOTOPbIE MOTYT IPHYUHUTH yIIEpPO 3aKOHHBIM HHTEPECaM B3STKOIATe s HIIH
NPEACTAaBIAEMBIX UM JIHL, THOO YMBIIUIEHHOE CO3/JaHHe TaKHX YCJIIOBHM, [IPH KOTOPBIX
OH BBIHYXXJCH JaTb B3ATKY C LEIBIO IIPENOTBPAILCHUS BPEOHBIX ITOCIEACTBUM IS
[IPaBOOXPAHSAEMBIX HHTEPECOB;

HAP — nemapraMeHT afMUHHCTPATHBHON paboTHI;

JIOJDKHOCTHOE JIMIIO — pPYKOBOAMTENb My3esi M PYKOBOIMTEIM CTPYKTYDHBIX

[oApa3Ac/ICHUH;
JI1 — nrokyMeHTHpOBaHHas MMPOLENYpa;
Kommepueckuéi moakynm — He3akOHHas Iiepejadya JIHILY, BBITIOJTHAFOLIEMY

ynpaByieH4ecKHe QyHKuuu B My3see, JeHer, HeHHBIX OGyMar WM HHOTO MMYIIECTBa, a
paBHO HE3aKOHHOE OKa3aHHe eMy yCIIyT HMYIIECTBEHHOTO XapaKTepa 3a HCIIOIb30BaHHE
MM CBOETO CIIy)XK€OHOrO IIOJIOKEHHSA, a Takke 3a 0OIlee HNOKPOBHTEIBCTBO HIIH
[IOITYyCTUTEIBCTBO IO CIIyX0e B HHTEepecax JIMIA, OCYIIECTBISAIOIIErO MOAKYII;
KoHQuHUKT WHTepecOB — cHTyamus, B KOTOpPOW JMYHAas 3aHHTEPECOBAHHOCTE
AOOJDKHOCTHOIO JiMIa HIH paboTHHKa Myses BiHMsSeT WIM MOXET IOBJIHATH HA
OecIpuUCTpacTHOE HCITOJHEHHE HM CBOMX 00S3aHHOCTEH/ IOIKHOCTHBIX 00513aHHOCTEI;
Koppynuuss — mpeminoxenue, obelgHue, IPENOCTaBIeHHEe U IOJNyYEHHE



HE3aKOHHOM BBITOJbI, MAaTEpUAIbHONW HW/WMIM HeMaTepHaJbHOM, B J000i (dopme,
HanpsIMyI0 HJIH Yepe3 OCPEAHUKOB, B TOM YUCJI€ B (pOpMeE B3SITKH HJIH KOMMEPYECKOIO
MOAKYyIla; W/HWIM MOCPEIHHUYECTBO IMPU OCYINECTBIEHHH KOPPYILIMOHHOIO HEHCTBHUS;
W/WIIH 3710yNIOTPeOsIEHUE CITyKE€OHBIM IOJI0KEHHEM, 3JI0YIIOTPEOIEHHE I0JIHOMOYHSIMH,
a TaK)Ke HHO€ HE3aKOHHOE HCIIOJIb30BaHuEe (PU3UYECKHUM JIMLIOM CBOEro JOJXKHOCTHOIO
TIOJIOXKEHHS BOIIPEKH 3aKOHHBIM MHTepecaM Myses, B TOM 4YHCJie C LI IOJyYeHHUS
HE3aKOHHOW BBITOJIbI, MATEPHAIBHOW W/WIIM HEMaTepHaIbHOM, IJd ceOsl WIH TPEThUX
JIAL, THOO HE3aKOHHOE IIPEIOCTaBICHHE TaKOH BHITOIBI YKa3aHHOMY JIMIY APYTHMU
(U3UYECKUMH JTHLIAMH;

OK — otnen xagpoB My3es;

PCII — pyxkoBoauTenH CTPYKTYPHOI'O OAPA3/IC/ICHHU;

IIpoTHBOAEHCTBHE KOPPYIILIMH - OEATEIHBHOCTh PAOOTHHKOB M JOKHOCTHEIX JIHIL
My3es B npezieiax CBOMX IOJHOMOYHH 0 NMPeayNpexaeHHIO KOPPYIIIHH, B TOM YUCIIE
10 (OPMHUPOBAHUIO AHTUKOPPYIILIMOHHOM KYJBTYpsl B My3ee, BBHISIBICHHIO W
YCTPaHCHUIO INPUYHH M YCJIIOBHH, CIIOCOOCTBYIOLIMX COBEPLICHHUIO KOPPYIIIHOHHBIX
IpaBOHAPYIICHHUH, & TAKXKE I10 BEIABIIEHHUIO, [IPECEYEHUIO, PACKPBITUIO M PacciieJOBaHHIO
KOPPYNIHOHHBIX IIPAaBOHAPYIICHUN U YCTPAHEHHIO UX IIOCIIEICTBHI;

PaOOTHHK, COTpYIHUK — JIUIO, COCTOSIILEE B TPYAOBBIX OTHOLIEHUAX ¢ My3eeM H
HETNIOCPEACTBEHHO BBINOJIHSAIOLIEE pabOTy 10 TPYAOBOMY JIOTOBOPY;

PK — Pecny6nuka Ka3zaxcran;

4. OTBETCTBEHHOCTb H MOJTHOMOYHS

a. Hacrosmas MHcTpykums yTBepxkaaeTcs pykoBoauTeieM Myses Ha THTYJIBHOM

JIUCTE.
b. OTBETCTBEHHOCTb 3a COJep)KaHHe, CTPYKTYPY M O(GOpMIIEHHE, yTBEPKASHHOI!
MucTpykuuu, HeceT paspaboruuk MHCTpykuuu. Pelenue 06 OKOHYATEIBHON peaKIiu

HMuctpykuuu npuaumaet ITPK.

¢. OTBETCTBEHHOCTh 3a JOBEJEHHE O CBEIEHHS PaOOTHHKOB My3zesaTpeOoBaHHi
VIHCTpYKIIMU HECET KOMILIaeHC-0(HUIep U PYKOBOIHUTENH CTPYKTYPHBIX OApa3IeIeHHIA.
3anmuce 00 O3HAKOMJIEHMHM JOJDKHA ObITh ohopmiieHa B «JIMcTe O3HAKOMIIEHHS

(ITpunoxenue b).
S. O0mue nmonoKeHHs

a. Hacrosimass ~ MHCTpyKuMs ~ ompeneiseT  CHTyalldd  KOPPYIIMOHHOM
HaNpaBJI€HHOCTH U yCTAaHABIIMBAET MOPANOK ACHCTBUH NODKHOCTHBIX JIMI] ¥ paOOTHUKOB

My3es B ciy4ae uX BOSHHKHOBEHHUS.
b. IlpuBenénnele B  MHCTpyKnMH  TpeGOBaHHS  SBISIOTCS  MHHHMAIbHO

HEOOXONUMBEIMH M HE JO/DKHBI pPacCMaTpUBATECS KAaK HCUEPIIBIBAIOIHE W/HIH
OrpaHUYHBAOIIKE I KOHKPETHOIO CITydasl.

6. BosmoxHbIe CHTYallHH KOPPYNUHOHHOM HalpaBJIeHHOCTH H
KOMMEPY€CKOro noaKymna, a TakKe NopsiioK AeiCTBHIi B cJiy4yae HX BO3SHHKHOBEHHS

a. JledcTBUsL 1O MOMy4eHHMIO M Jade B3aTKM B Pecnybmuke Kasaxcran
IIPOTHBO3aKOHHBI W IMOANANAIOT IO I[eﬁCTBEI;Ie YronoBHoro koxaekca u Koxmekca 00



aIMUHHCTPATUBHBIX IIPaBOHAPYIUEHUSX.
b. IIpeaMeToM B3STKH MOTYT OBITh:
* MpPEIMETHI, I€HBI'H, B TOM: YHCJIe BaJllOTa, 0aHKOBCKUE YEKH U LIEHHBIE Oymary,

M3JeI1s W3 JparolieHHBIX METAJUIOB U KaMHEW, aBTOMAallMHBI, IIPOAYKTHI ITMTaHHS,
TeXHHKa, OBITOBBIE IPHUOOPHI M JIpYTHE TOBAaphl, KBApTHPHI, Ja4dH, 3arOpOoJHBEIE JI0Ma,

rapaxkv, 3eMeJIbHbI€ YYaCTKU U Apyras HeABHKHUMOCTb;
* BBEIFOABI: JICYEHHE, PEMOHTHBIE W CTPOMTENbHBIE padOTBI, CAaHATOPHBIE H

TYPUCTHYECKHE IMyTEBKH, IMOE3IKH 3a IPaHUILy, OIlIaTa pa3BJIEYeHUH U APYTHX PacXoIOB

0e3B03MEe3JHO WJIM MO 3aHUKEHHOU CTOUMOCTH;
¢ 3aByaJdpoOBaHHas (hopma B3STKHM — OAHKOBCKAas CCy[a B JOJI HIIM II0J] BUJIOM

oralileHus HEeCYIIEeCTBYIOIIEro A0Jira, oriata TOBapOB, KYIUIEHHBIX IO 3aHM)KECHHOM
[IeHe, MOKYIIKa TOBapoOB II0 3aBHIIIEHHOW IIeHE, 3aKII0YeHHE (DUKTUBHBIX TPYHOBBIX
JIOTOBOPOB C BBIIJIATOM 3apIuiaThl B3STOYHHUKY, €r0 POIACTBEHHHKAM, IpPY3biM,
IMOJIy4€HHE JBIOTHOI'O KpeIHTa, 3aBBIIIEHHEe TOHOPApOB 3a JIEKLUH, CTaTbU, U KHUIH,
«CITy4alHBIN» BBIUTPHIII B Ka3WHO, MPOILIEHUE N0Jra, YMEHbIICHHE apeHIHOH IIaThI,
yBeJIMYEHHE IIPOLICHTHBIX CTABOK 10 KPEIUTY U T..

c. BaxxHo co0roiaTh orpaHUYeHus, 3anpeTsl U TPeOOBaHUS N0 UCKIIIOYEHHIO WU
yperyJIHpOBaHUIO KOH(IUKTa HHTEPECOB, O0SA3aHHOCTh 00 YBEIOMIIEHUH PYKOBOLUTEIIS
CTPYKTYPHOTr'O MoJpa3ielieHus, KoMiuiaeHc-oduepa Myses 00 oOpalleHHsX B LEJIX
CKJIOHEHHS K COBEPIICHHIO KOPPYIIIMHOHHBIX IIpaBOHAPYIIECHWUM, MHBIE OOSI3aHHOCTH,
yCTaHOBJIEHHBIE B My3ee B LIeJIsIX IIPOTUBOACUCTBUS KOPPYIILHH.

Crnenyer OTMETHTH, YTO HEKOTOPBIE CJIOBA, BBIPAXKEHHS MU JXKECTHI MOIYT OBITH
BOCIIPHHSATBI OKPYKaIOIIUMHU KakK Ipock0a (HaMmeK) O 1aue B3STKH.

K TakuMm BeIpa)XeHHSIM OTHOCSTCS, HAIIPUMED:

» «Bompoc pemmTs TpyAHO, HO MOXHOY;

 «Cmnacu00 Ha xJ1e0 He HaMa)Kellby;

e «JloroBopumcsy;

* «HyxHbl 00j1ee BECKHUE apryMEHThD»;

* «HyxHO oOCyauTh mapameTpbl»;

* «Hy, uyto genatb OyaemM?» U T.n.

OOcyxaeHue oOmnpenenéHHBIX TeM C [PEACTaBUTEISAMU OpraHu3alliid W
00y4aroIIUMHUCS, 0COOEHHO C TEMH U3 HUX, Ybs BbII0J1a 3aBUCUT OT PEIUEHUH H IEHCTBUM
JIOJDKHOCTHBIX JIMI[ B paOOTHHKOB My3esl, MOXKET Tak)Ke BOCIIPUHUMATHCs KaK Ipock0a
O Jla4e B3SATKH.

K 4mciay Takux TeM OTHOCSATCS, HallpuMep:

° HU3KMH YpOBEeHb 3apabOTHOM IUIaTBl M HEXBaTKa JOEHEXHBIX CPEICTB Ha
pear3alMio TeX WM UHBIX HYX/;

* KeJlaHHE MPHUOOPECTH TO WK HMHOE UMYILECTBO, IIOJYYUTh Ty WIIM HHYIO YCIYTY,
OTIIPaBUTHCA B TYPUCTHUYECKYIO IIO€3AKY HJIM Ha JICUEHHUE;

* OTCYTCTBHE pabOThl y pOACTBEHHHUKOB JOJDKHOCTHOIO JIMLIA;

* pEeKOMEHIAIUH MOoAAEepXkKaThb OJaroTBOPUTENBHBIA  (OHZ, KOHKPETHYIO
CIIOPTUBHYIO KOMaHIy H T.]I.

d. Bo u3zbexxanue BO3MOXKHBIX ITIPOBOKALIMI CO CTOPOHBI OOPAaTUBILMXCS 3a YCIIYIOM
rpakJiaH, NpPeACTaBUTENIEd IOPUANYECKUX JIUL, JOJDKHOCTHBIX JIML, OCYIIECTBIISIOLIAX
IPOBEPKY AEATEIbHOCTH IIOApa3AeIICHHUS:

* HE OCTaBJIATh 0€3 MpUCMOTpa CiIyKeOHble MOMEIIEHUs, B KOTOPBIX HaXOISITCS
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[TIOCETUTENM U JIMYHEBIE BelH (01eX1a, OpTdeH, CyMKHU H T.1.);

« B cllydae OOHapy)X€HHs IOCIe yXOZa IIOCETHTENs Ha paboueM MECTe WM B
JIMYHBIX Belllax KaKuX-JIM0O IIOCTOPOHHHUX MNPEAMETOB, HE IPEANpPHHUMAas HHKAKHX
CaMOCTOSITEIbHBIX JIEHMCTBUM, HEMEJIEHHO IOJIOXKUTH PYKOBOICTBY.

e. B cirydae BeIMOraTeibCTBa B3sTKU:

e BecTH ce0si KpaiiHEe OCTOPOXHO, BEXIWBO, 0Oe3 3aHMCKUBaHMsA, HE [OITyCKas
ONPOMETYMBEIX BHICKAa3bIBaHUH, KOTOPBIE MOTIIH ObI TPAKTOBATHCS 00 KaK TOTOBHOCTb,
60 KaKk KaTeropudecKHil OTKa3 NPHHATH NpeIMeT B3ATKH W/HIA KOMMEpPYeCKOro
MOAKYIIa;

e BHHMATEJHHO BBHICAYIIATH M TOYHO 3AlIOMHHUTH IpPEUIOKEHHBIE BaMm ycCloBH:
(pa3sMepsl CyMM, HAUMEHOBaHHE TOBApOB U XapaKTep yCIyr, CPOKH U CIIOCOOBI Iepeaayuu
B3SITKH, (POpMa KOMMEPUECKOI0 IIOJKYIIa, TOCIeA0BaTeIbHOCTh PEIICHHUA BOIIPOCOB);

e IOCTapaThCs MEPEHECTH BOIPOC O BPEMEHH W MeCTe Nepeiad IIPEeIMeTa B3SITKH
W/WIA KOMMEPYECKOro IOJAKyIa X0 CleAyrolled Oecelbl W NPEATOKHUTH XOPOIIO

3HaKoMoe BaMm MecTo IJis ClleAyIOller BCTPEYH,
« He GepUTe MHUIIMATHBY B pasroBope Ha cebs, Oonblie «paboTaiTe Ha MPUEMY,

MO3BOJIANTE COOECEIHUKY «BBIFOBOPHTHCS», COOOImHUTH Bam Kak MOXHO Ooiblie
HH(pOpMaLiy;
* MOMHTEpecyHTech O rapaHTHSX pelleHus Bamiero Bompoca B ciydae Barero

COIJIacHs AaTh B3STKY WJIA COBEPIIUTH KOMMEPYECKHH MOAKYTI;
e pu HATMYMH Y Bac ukT0o(dOHA IT0CTapaThCs 3aicaTh (CKPhITHO) MpeUI0KEeHHe

0 IIpeaMETE B3SITKU W/HAIU KOMMEPYECKOTo MOAKYIIa;
¢ JIOJIOXHUTHh O JNAHHOM (akTe B BHAE CIIy)eOHOM 3alHMCKH BBIIIECTOALIEMY

PYKOBOJICTBY M KOMILTIaeHC-opuiepy Myses,
e 00paTHTbCS C MHUCHMEHHBIM HIH YCTHBIM COOOIIEHHEM O TIOTOBAIIEMCS

[IPECTYILIEHHH B YITOJTHOMOYEHHBIN OpraH Mo IMPOTHBOAEHCTBHIO KOPPYIILIUH.

f. Ecii CTOJKHYJIUCH C KOPPYNLIMOHHBIMH IPOSIBJICHUSIMUA WU CTalld HEBOJIbHBIM
CBHJIETEJIEM HE3aKOHHBIX KOPPYIMIIMOHHBIX HapylLIeHHH, BaM HyXHO:

e JIOJIOKHUTH O NAHHOM (aKTe B BHIE CIIyXKeOHOW 3aIHCKH KOMILIa€HC-OQHUIepY
Mys3es;

e 0OpaTUThCSA C IMHUCHMEHHBIM WM YCTHBIM COOOLICHHEM B YIOJHOMOYECHHBIH
OpraH I10 IIPOTUBOJAEHCTBHIO KOPPYIILIHH.

g. B oTHOIIEHNMH KOH(IIUKTA HHTEPECOB:

e BHHMATEIHHO OTHOCHTHCS K JH000M BO3MOXXHOCTH KOH(IMKTa HHTEPECOB;

e NPUHMMATh MEPHI MO HEAONYLICHUIO J000H BO3MOXXHOCTH BO3HHKHOBEHUS
KOH(JIUKTAa UHTEPECOB,

e B MMUCHBMEHHOH (opMe YBEIOMHUTH CBOEI0 HEIOCPEACTBEHHOIO PYKOBOAUTEIIS O
BO3HHKIIEM KOH()IHMKTE HHTEPECOB HIIU O BO3MOXKHOCTH €TI0 BOSHUKHOBEHHS, KaK TOJIBKO

Bam ctaneT 00 3TOM U3BECTHO;
* IPHHATH MEPHl II0 YPEryJHpOBaHHIO BO3HUKIIEIO KOH(DJIMKTa MHTEPECOB IIO

COIIACOBAHMIO C HEMOCPEACTBEHHBIM PYKOBOJUTEIIEM,
e M3MEHHTh CIyXeOHOE TIIOJOKEHHE COTPYIHHKA, SBJIAIOIIEroCcs CTOPOHOH
KOH(DJIHUKTA HHTEPECOB, BIUIOTh JO €ro OTCTPaHEHUs OT HCIIOJHCHUS CITyKe€OHBIX
0053aHHOCTEN B YCTAHOBJIEHHOM MOpPsAJKe, U (MJIM) B OTKa3€ €ro OT BBITOJIbI, SIBUBLLIECHCSI
IPUYHHON BOSHUKHOBEHHS KOH(DIJIUKTA HHTEPECOB;
* 00paTUTHCS NPU HEBO3MOXXHOCTH ypgryanOBaHHﬂ KOH(MJIMKTa UHTEPECOB K



KOMILTaeHC-0pHIepy My3es.

7. OTBETCTBEHHOCTh PYKOBOJAHTEJIeH, 32 KOPPYNUHOHHOE NpaBOHApYIUEHHE
NOAYHMHEHHbIX

a. B 1mensx yculieHHs Mep, HalpaBJI€HHBIX Ha MPEeAyNpexIeHHE KOppPYIILUH,
NpeayCMOTpEHa HOpMa, MOoApa3yMeBamolias MEPCOHAIBHYIO  OTBETCTBEHHOCTH
PYKOBOJHUTENEH, YbM MOAYMHEHHBIE COBEPINMIM KOPPYILMOHHOE IIpaBOHapyIICHUE,
KOMMEpPYECKHH MOJAKYIl U HHbIE YTOJIOBHBIE IIPAaBOHAPYIUEHUS IIPU HCIIOJIHEHUU CBOUX
(GYHKIMOHAJIBHBIX 0043aHHOCTEM U UX BUHA JJOKA3aHa B CY/JIE.

b. B ciyyae yrojgoBHOro ImpecieqoBaHus paOoTHUKa Myses 1o (¢akTam
COBEpIIEHHUSI KOPPYMIIMOHHOIO IpaBOHAPYIIEHUS, KOMMEPYECKOIro MOAKYIAa M HHBIX
YrOJIOBHEIX  MPaBOHApYIIEHH TIPU  HUCIOJHEHMH  CBOUX  (DYHKUIMOHAIBHBIX
00s13aHHOCTEH, HOaHHBIM paOOTHUK B COOTBETCTBHU C TpyaoBbIM KoaekcoM PK
OTCTPAHSAETCSA OT HCIOJHEHHS CBOMX JO/DKHOCTHBIX OOsA3aHHOCTEH [0 OKOHYaHHSA
CIIEICTBEHHBIX JIEMCTBHM MM BCTYIUIEHHS B 3aKOHHYIO CHJy CYHeOHOro axra.
HemnocpencTBeHHBIH pPYKOBOAUTENb JAaHHOrO pabOTHMKA 00si3aH IPEANpUHSATH
COOTBETCTBYIOIIIHE MEPHI II0 OTCTpPAaHEHHIO pabOTHHMKAa OT MCIOJHEHUS CBOHUX
JTOJDKHOCTHBIX 00513aHHOCTEH.

c. J/lucuuiuinHapHas OTBETCTBEHHOCTh PYKOBOAMUTEINS, 33 KOPPYNLHUOHHOE
MpaBOHAPYILIEHUE MMOAYNHEHHOIO MIPEAIIOIaraeT BEIHECEHHUE:

3aMe4YaHus;

BBEITOBOPA;

CTPOIOro BEITOBOPA;

pacToOp>XKeHHEe TPYAOBOr'0 JOroOBOpa 10 MHULIMATHBE padOTOAATEIA I10 OCHOBAHUSM,
npeaycMOoTpeHHbIM TpynoBsIM KojgekcoMm PK.

d. Heo6xomumo NmpuHATP BO BHUMAaHHE, YTO IPU COBEPIICHHUU MPaBOHAPYILEHUS
KOPPYILMOHHOIO XapakTepa HeNoCpeJICTBEHHBIM IOJAYMHEHHBIM PYKOBOIHUTEIb HECET
MEPCOHAIBHYI0 OTBETCTBEHHOCTh II0 MCTEYEHHH 3 MECSILeB CO JHS Ha3HA4YEHHUS Ha
NaHHYIO JOJI’KHOCT.

[Ipy 5>TOM, BBIIIEyKa3aHHAsg OTBETCTBEHHOCTh HE PacIpOCTpPaHSAETCs Ha
PYKOBOIUTENS, CaMOCTOSATEIbHO  COOOIMBIIET0 O (aKTe  KOpPPYILMOHHOIO
IIpaBOHAPYIIEHHS, COBEPIIEHHOM HEIOCPEACTBEHHBIM MOAYUHEHHBIM, COTJIACHO CTAaThe
24 3akona Pecny6nuku Kazaxcran «O MpOTHBOAEHCTBHH KOPPYIILIAKY.

e. PabotHUK, cooOmmBIIMKE O (akTe KOPPYINIMOHHOIO IpaBOHAPYLIECHMS,
KOMMEPYECKOro MOAKYNa M HMHBIX YTOJIOBHBIX IPABOHAPYIICHUSX IIPU HCIIOJHEHUU
pabotHukoM My3es cBOMX (QYHKIMOHAJIBHBIX OO0S3aHHOCTEH, WM HHBIM 00pa3oM
OKa3bIBAIOLIMN COAEUCTBUE B IPOTUBOACHCTBUH KOPPYIILIMY, KOMMEPYECKOM IOAKYIIE U
MUHBIX YIOJIOBHBIX IIPABOHAPYIIEHHSAX IMPHU HMCIOJHEHHH paboTHHUKaMHU Mys3es CBOHX
(YHKLHMOHAJIBHBIX 00s13aHHOCTEH HaXOIUTCS 10/ 3aIlMTOM roCcy1apCTBa U MOOLIPSETCS B
nopsiake, ycraHoBiieHHOM IlpaBurensctBom PecnyOnukm Kazaxcradn. JlaHHoe
IOJIOKEHUsT HE PpaCHpOCTPAHAIOTCS HaA JHI, COOOIMBINMX 3aBEIOMO JIOXKHYIO
UHQOpMaLMI0 O (aKkTe KOPPYNLHMOHHOIO IIpaBOHAPYILIEHHUS, KOTOpPBIE ITOJJIeKAT
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOM.

f. Uapopmaumss o paboOTHHKe, OKa3bIBAaIOIIEM COAEHCTBHE B IPOTHUBOJAEHCTBHH

KOppyIiHH, KOMMCPYCCKOM IIOAKYIIC H HHBIX YI'OJIOBHBIX IIPABOHAPYIICHHUAX IIPpH
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MCIIOJIHEHHH pabOTHMKaMH My3esi CBOMX (QYHKLMOHAIBHBIX OOS3aHHOCTEH SIBIISETCH
rocyIapCTBEHHBIM CEKPETOM H IPeOCTABIAETCS B IOPSIKE, YCTAHOBIEHHOM 3aKOHOM.
Pasriamenue yka3aHHOM HMH(QOpMaUMH BJIEYET OTBETCTBEHHOCTH, YCTAHOBJICHHYIO

3aKOHOM.
8. Cor/i1acoBaHHe, yTBepKIeHHe H BBeJleHHe B IeHCTBHE

a. Cornacosanue Hactosuieii MacTpykiuu ocymectsisercs ¢ PCII, macrekTopoM
110 KafipaM U COTPYyAHMKAaMH U opopmisiercs B «JIucte cornmacoBanus» (IIpunoxenue A).
b. MHCTPYKIUsT IEpPeBOAUTCS Ha Ka3aXCKMM A3BIK C IENbI0 JaJbHEHIIero

pa3MelleHns Ha OQULIUAIBHOM caiite My3ses.
c. MHCTpyKIIMs ¢ TOANMUCHIO pa3pabOTYMKa M COMIACYIOIIMMH TOJNHUCAMH

nepegaercs pa3padOTYUKOM Ha yTBEPKAEHHE.
d. laroii BBemeHMs MHCTPYKIMH CYHTaeTCsl Jara yTBEPXKAECHHs/COrIacOBaHMs

UucTpykiuu. MHCTpyKUMs BCTYIIaeT B I€HCTBHE B MOMEHT €€ YTBEPXKIACHHUS.
e. VrBepxxnennas VIHCTpYKIMS MepegaeTcss Ha XpaHeHHe KOMIUIaeHC-0(HUIepy Ha

OyMa>XHOM HOCHUTEIIE.
9. ObecneyeHue JOCTYNNHOCTH

ObecneuyeHnue noapasaesieHui sk3eMIuisipaMy MHCTpYKIIHH OCYIIECTBIISCTCS Ty TEM
pa3MelleHus: Ha opuuHraibHoM caiite My3es.

10. Xpanenue

a. [locne pasmenieHus Ha caidte Myses 3J1€KTPOHHOro BapuaHTa MHCTpyKUHMH
UCIIOJTHUTEIM 3HAKOMSTCS C HEM U CTaBIT CBOIO IOAIMCH B JIUCTE O3HAKOMIICHMS
(ITpunoxenue b). B My3ee 3a 03HaKoMJIeHHE COTPYIHUKOB ¢ MHCTpyKIHeH OTBeYaeT
KOMILIa€HC-0(ULIED. |

b. OTBETCTBEHHOCTh 32 THPAXHUPOBAHHE, Y4E€T KOIUM, HECAaHKIIHOHHPOBAaHHOE
HCITOJIE30BaHHE H COXPAaHHOCTh MHCTPYKIIMU HECET KOMILIaeHC-0(QHULED.

c. I[Tonueiit BapuanT MHCTPYKIIUU XPaHUTCS B 3JIEKTPOHHOM BHJE, & TUTYJIbHBIM

JIUCT M JIUCT O3HAKOMJIEHUS B paclie4yaTaHHOM BHJE.
11. AHa/IM3 M aKTya/IM3alus

a. [IpoBepka, aHanu3 U akTyanusanus MIHCTpyKIHH:

- TIpH peopraHu3aluy/nepeuMeHoBaHnu Myses;
- IpH U3MEHEHHH CTPaTeTuH, MOJUTHKHU U 1eneid My3ses B 001acTH Ka4ecTBa,

- mp¥ OOHApyKEHHWH IPOLECCOB HECOOTBETCTBUM, IpPHU BHYTPEHHHUX H/HIIH
BHEIIIHUX ayJUTaX;

- NpH HM3MEHEHHSX 3aKOHOAATEIbHBIX, PErjIaMEHTHPYIOIIMX H KOHTPAKTHBIX
TpeOOBaHMI 10 BOMPOCAM YperyJIMpOBaHUs KOH(INKTa HHTEPECOB.

b. ITpoBepka (peBro) MHCTpYKLIMH 10JKHA OCYIIECTBIISATHECSA OJUH pa3 B rOJ.

c. OTBETCTBEHHOCTD 3a aHAJIM3 M aKTyanu3aiuio MHCTpyKuuK HeceT pa3paboTIHK.

d. Akryanu3anus MHCTpYKIUH JOJKHA OCYIIECTBIISTHCS pa3padOTYMKOM B CPOK HE

Oonee 5 paboumx JHEH CO AHS MOCTYIUIEHUS HOBOM HH(OpMaIUH.
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e. Hanuuue coorBercTByIomux Bepcuiit MHCTpYKIMH B MecTax HX [IPUMEHEHHUS

00€eCIIeYnBaETCs HIEKTPOHHBIMH BEPCHAME.
f. OGecrieyeHHe W OTBETCTBEHHOCTh 33 HAJIMYHE JOEHCTBYIOIIUX BEpPCHIA

MHcTpykiMu Ha pabo4mx MecTax B IOApa3felleHHsX BO3JIAraercs Ha PYKOBOOUTENECH
oApa3aeICHUM.

12. Buecenne n3menennii B UHcTpyKIHIO

a. HMsmenenus Hactosmeii MHCTPYKIIUM TOJDKHEI IIPOU3BOJUTHECS B COOTBETCTBHH

¢ 11 V-01-2022.
b. HuCTpyKIUA [IEpECMaTPHUBAETCS B Clly4yae M3MEHEHHU 3aKOHONATEIbLCTBA WIH

10 Me€pe HEOOXOJUMOCTH.
c. B cnydae uzmenenwuii TpeOOBaHUM 3aKOHOAATEILCTBA HACTOSIIAS NHCcTpyKIHS

A0 MOMEHTa €€ U3MEHCHHMs [EHCTBYET B YacCTH, HE MPOTHBOpEYaleit JEUCTBYIOLIEMY

3aKOHOZaTeIbCTBY, HA MOMEHT €€ IPUMEHEHHS.
d. BHeceHHe U3MEHEHHMII B IIOUIMHHHUK HMuCcTpyKuMu  ocyluecTBisercs

pa3paboTIMKOM. PyKoBOACTBO My3ess HOJDKHO pasMECTHTh Ha O(HIMAILHOM caiiTe
My3est 0OHOBJIEHHYIO BEPCHIO B CPOK He 0oJiee S THel.



